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NMHCTPYKIHMA
[TOJIb30OBATEJISI UHOOPMALIMOHHbBIX CUCTEM ITEPCOHAJIBHBIX JIAHHBIX

1. O6mme nosoxkeHUs

1.1. Tlonb3oBaTtenp HMH(OPMALMOHHBIX cucTeM nepcoHalbHbIX naHHBIX (UCII[AH) (nanee —
ITonp30Batenb) OCyIIECTBIAET 0OpaOOTKY MEPCOHAIBHBIX JAaHHBIX B MH(OPMAIMOHHOW cHCcTeMe
[IEPCOHANIbHBIX JTaHHBIX.

1.2. ITonbp30BareneM ABISETCA KaKAbIH COTPYAHUK OpraHU3alldH, YYaCTBYIOIIMH B PaMKax CBOUX
(YHKIIMOHAJIBHBIX O0S3aHHOCTEW B IpolieccaX aBTOMAaTH3MPOBAHHOM 00pabOTKM HMH(MOpMALUU U
MMEIOIINHI JIOCTYII K aNnapaTHbIM CPeACTBaM, IPOrPAMMHOMY O0O€CIIEUEHHUIO, JaHHBIM U CPEICTBAaM
3aIUTHI.

1.3. Ilonb30Barenb HECET NEPCOHANBHYIO OTBETCTBEHHOCTh 3@ CBOM JICHCTBHSI.

1.4. Ilonp30BaTenb B cBOEH paboTe pyKOBOJACTBYETCSI HACTOALIEH MHCTPYKLIMEH, pyKOBOISAIIUMU U
HOPMAaTUBHBIMH JOKyMeHTaMu P® 1 persiaMeHTUPYIOIMMH JOKYMEHTaMU OpraHU3aLiH.

1.5. Meroanueckoe pyKOBOJCTBO pPabOTOM MOJIb30BATENsl OCYLIECTBISIETCS OTBETCTBEHHBIM 3a
o0ecreyeHre 3aluThl NePCOHATbHBIX JAHHBIX.

2. J10JZKHOCTHBIE 0013aHHOCTH

[Tonp3oBarens 00s3aH:

2.1. 3HaTh U BBIIOJHATH TPEOOBAHMS JICHCTBYIOIINX HOPMATUBHBIX M PYKOBOJISIINX JTOKYMEHTOB, a
TaKKe BHYTPEHHMX HMHCTPYKLUH, PYKOBOJACTBA IO 3alluTe HHGOPMALMM U PACHOPSDKEHHH,
peraaMeHTHPYIOMIUX HOPSAAO0K JIEHCTBUH MO 3alIUTe UH(QOpMaLHH.

2.2. BBINOJMHATHh Ha aBTOMAaTU3UPOBaHHOM pabouem mecte (APM) ToJIbKO Te mpoLeaypsl, KOTOpbIe
ompeneneHsl Ui Hero B llonoxkeHnum o pasrpaHMdeHHH IpaB JoCTyna K oOpadaTbIBaeéMbIM
NIEPCOHAJIBHBIM JaHHBIM.

2.3. 3HaTh W COOMIOAATH YCTAHOBJICHHBIE TPEOOBaHHS MO PEKUMY OOpPaOOTKU TEPCOHATBHBIX
JAHHBIX, Y4€Ty, XPaHEHHUIO M IEepechlIKe HOCHTENed MHpOpMaluu, o0ecrneueHu0 0e30MacHOCTH
[1/11, a Takke pyKOBOJSIINX U OPTaHU3ALIMOHHO-PACTIOPSAUTEIbHBIX IOKYMEHTOB.

2.4. Cobmronath TpeOOBaHMS MAPOJILHON MOTUTUKH.



2.5. CoOnronath mpaBmiia mpu paboTe B CeTSX O0MIero qocTyna u (W) MeXIyHapOIHOTO OOMeHa —
HNuTtepHeT u apyrux.

2.6. DKpaH MOHHTOpa B IOMEMICHWH pacmojaraTb BO BpeMs pabOThl TakK, YTOObI MCKIIIOYATIACh
BO3MO>XHOCTh HECAHKI[IOHHPOBAHHOTO O3HAKOMJIEHUSI C OTOoOpakaeMoil Ha HMX HHopMaluei
MOCTOPOHHUMH = JIMLIAaMH, INTOPHl HAa OKOHHBIX MpOEeMax MJOJDKHBI OBITh 3aBEIIaHbl (KaJTIO3U
3aKPBITHI).

2.7. O00 Bcex BBISBICHHBIX HAPYIICHUSX, CBA3AHHBIX C HMH(OPMAIMOHHONW O€30MacHOCTHIO, a
TakK)Ke JJIs MOJy4eHUH KOHCY/IbTAIMI 110 BorpocaM HHGOPMaIMOHHON 06€3011acHOCTH, HEOOXOMMO
00paTUThCS B aJIMUHHCTPALMIO OPraHU3AlUHU MO SJIEKTPOHHOM MOYTEe WIM WIH IO Teledony,
YKa3aHHBIM Ha 0(UIMATBHOM caiiTe.

2.8. Jlns monydeHHs KOHCYJbTaMH MO BompocaM paboTbl M HacTpoiike snemeHtoB WCIIH
HeoOxoaumo obpamarbes Kk Aamuauctparopy UCIIH.

2.9. Tlonb3oBarensaM 3ampenacTcs:

- pasriamarh 3alunaeMyo HHHOPMaIUIO0 TPETbUM JIHIIAM;

- KONUpPOBaTh 3alIMIIAEMyI0 WH(OpPMAlMI0O Ha BHEIIHHE HOCHUTENH 0€3 pa3pelIeHusi CBOETo
PYKOBOIMTEIS;

- CaMOCTOSTENbHO YCTaHABIMBATH, THUPAXHPOBATH, WM MOJU(PHUIMPOBATH IPOrPAMMHOE
o0ecrieueHne W ammapatHoe  obecmedeHHe, M3MEHATb  yCTAHOBJICHHBIM  aJrOpuUTM
(yHKIMOHUPOBAHUS TEXHUYECKHUX M TPOrPAMMHBIX CPECTB;

- HECaHKUHMOHHPOBAHHO OTKPbIBAThH OOIIMI1 JOCTYI K MarnKaM Ha CBOeH paboueil cTaHInu;

- 3ampenIeHo MOJKIIYaTh K paboueil CTaHIMU U KOPIIOPATHBHON MH(POPMAITMOHHOW CETH JINYHBIC
BHEIITHIE HOCUTENIN U MOOHMIIbHBIE YCTPOICTBA,

- OTKJII0YaTh (OJIOKUPOBATH) CPEACTBA 3AIIUTHI HH(OPMAIIHH;

- oOpabGarbiBaTh Ha APM uH(pOpMalnio U BHIIOIHATH Apyrue padoThl, HE MPEIyCMOTPEHHBIE
MepevyHeM MpaB mojb3oBarens 1o gocryny Kk UCII/IH;

- coolmare (Uiau mepeAaBaTb) MOCTOPOHHUM JIMIAM JIMYHBIE KIIIOYM M aTpUOyTHl JOCTyHa K
pecypcam UCIIH;

- TpuUBIEKaTh MOCTOPOHHHMX IIMI[ [Js TMPOU3BOJICTBA PEMOHTA WM HacTpoiiku APM, 6e3
COTJIACOBAaHUS C OTBETCTBEHHBIM 3a 00ECIICUCHHE 3alUThI IEPCOHATBHBIX JAHHBIX.

2.10. Tlpu OTCYTCTBUM BH3YyaJbHOTO KOHTpOJIA 3a pabouell CTaHIMEW IOCTYH K KOMIBIOTEPY
JOJKEH OBITh HeMeajeHHO 3a0nokupoBaH. [lyig 3TOro HeoOXOOUMO HaXaTb OJHOBPEMEHHO
koMmOuHanmio knasu <Ctrl><Alt><Del> u BpiOpath omnmuio <bioknpoBka™>.

2.11. TlpyHMMaTH MEpHI 10 pearupoBaHHIO, B CIIy4ae BO3HUKHOBEHHS BHEINTATHBIX CHUTYallUd H
aBapUIHBIX CUTYallUH, ¢ IEIbI0 JUKBUAALUN UX TOCIEICTBUM, B IpeesiaX BO3JIOKEHHBIX Ha HETO
GyHKIUI.

3. Opranu3anus nNapoJbHON 3alUThI

3.1. Jlmunbie maponu goctyma k anementaM MCIT/{H BeIIaroTes oIb30BaTeNsIM A IMUHUCTPATOPOM
nHpopMalMoHHOM 6e3onacHocTH, Aamunuctpatopom MCIIJIH unu co3naroTes caMOCTOSTENBHO.
3.2. lonuas mnanoBas cmeHa mapoiieit B UCIT/IH mpoBoauTCs HE peke OJHOTO pas3a B 3 MecsIa.
3.3. [IpaBuna hopMupoBaHUs APOIIA:

- TIapoJIb HE MOXKET COJIEP)KATh UMs YIETHOM 3aITUCH TOJIb30BATENS MM KaKyI0-THOO €ro 4acTb;

- TapoJIb I0JKEH COCTOSTh HE MEHEe YeM U3 § CUMBOJIOB;

- B TIapoJie JOJDKHBI MPUCYTCTBOBATH CUMBOJIBI TPEX KaTETOPUI M3 YHMCIIa CISIYIOIIUX YeThIPeX:

1) nponrcHbIe OYKBBI aHTIIMHCKOTO andaButa oT A 10 Z;

2) cTpoYHbIe OYKBBI aHTITMICKOTO ajiaBUTa OT a JI0 Z;

3) necstuunbie udps (ot 0 10 9);

4) CMMBOJTBI, HE TIPUHA UIeXKaIUe aahaBuTHO-IU(poBOMY Habopy (Hampumep, !, $, #, %).

- 3ampeniaeTcss UCIOJIb30BaTh B KAUeCTBE Mapoiisi MM BXOJla B CUCTEMY, MPOCTHIE MapoM TUIA
«123», «111», «qwerty» u UM 1mojgoOHbBIE, a TaK)K€ MMEHA U JaThl POKICHHUSA CBOCH JIMUHOCTH U
CBOUX POJICTBEHHUKOB, KIIMYKH JTOMAIIHUX KUBOTHBIX, HOMEpa aBTOMOOUJIEH, TeIePOHOB U Apyrue
MapoJiv, KOTOPBIE MOXHO YTraJaTh, OCHOBBIBASICh Ha MH(POPMAIIUH O TIOJTh30BaTEIIE;



- 3ampemniaeTcs UCIOJIb30BaTh B KAYECTBE Mapojsi OJUH U TOT e IMOBTOPSIOIMIUNACS CUMBOII JTHOO0
MOBTOPSIOLIYIOCS] KOMOMHAIMIO U3 HECKOJIBKMX CUMBOJIOB;

- 3ampemiaeTcs HCIOJIb30BaTh B KAa4yeCTBE MApOJii KOMOWHAIIMIO CHUMBOJIOB, HaOWpaeMmbIX B
3aKOHOMEPHOM MOPsI/IKE Ha KiIaBuarype (Hanpumep, 1234567 u 1.11.);

- 3ampemiaeTcst BHIOUpaTh MapoJiv, KOTOPBIE YXKe HCIOIb30BATIICH PaHee.

3.4. IlpaBuia BBO/IA MApOJIS:

- BBOJI. IIAPOJIS IOJDKEH OCYILECTBIISATHCS € YUETOM PErucTpa, B KOTOPOM Mapoiib ObLT 331aH;

- BO BpeMs BBOJa Mapojiel HEOOXOAWMO HCKIIOYUTh BO3MOXHOCTh €ro IMOJACMaTpUBaHUS
MMOCTOPOHHUMH JIMIIAMH WJIM TEXHUYECKUMU CPEACTBAMHU (BUICOKAMEPHI U p.).

3.5. IlpaBuna xpaneHue mapoJs:

- 3alpelaercsl 3amuchiBaTh Mapojiu Ha Oymare, B (¢aiiie, SJIEKTPOHHOW 3alMUCHOW KHUKKE U
IPYTUX HOCUTENSIX MHGOpPMAIK, B TOM YKCIIE HA IpeaMeTax;

- 3ampemniaercs cooOmarh APYrdM IOJIH30BATENSIM JUYHBINA Mapoib U PETUCTPUPOBATH UX B
CHCTEME I0J1 CBOMM I1apOJIeM.

3.6. JIuna, UCrob3yIoIue MapoIupOBaHue, 00sS3aHbI:

- YETKO 3HaTh U CTPOTO BHINOJIHATH TPEOOBAHUS HACTOSILEH UHCTPYKIUU U APYTUX PYKOBOISIINUX
JIOKYMEHTOB TIO MapOJINPOBAHUIO;

- CBOEBpPEMEHHO coo00maTh AJAMHHHCTpATOpy HHGOpMalHMOHHOW Oe3omacHocTH 00 yTepe,
KOMIIPOMETAIIMM, HECAHKIMOHUPOBAHHOM W3MEHEHUW TapoJiei M HECAHKIMOHUPOBAHHOM
M3MEHEHUU CPOKOB JCHCTBHUSI apOJIcH.

4. TIpaBuja padoThl B CeTAX 0011ero 10cTyna u (MJin) Me:KIyHAPOAHOr0 00MeHa

4.1. Pabota B ceTsix 0OUIero A0CcTymna u (Win) MeKIyHapoIHOro oomMeHa (cetu HTepHeT u Apyrux)
(manee — Cetn) Ha anmementax MCII/IH, 1omKkHA TIPOBOAUTHCS TIPH CITYKEOHONH HEOOXOAMMOCTH.
4.2. ITpu padote B CeTu 3amnperiaercs:

- OCYHICCTBIISATH PabOTY MPH OTKIFOYCHHBIX CPEIICTBAX 3AIUTHI (AHTUBUPYC U JPYTHX);

- nepenaBath o Cetu 3amuiiaeMyro nHpopMalro 0e3 UCIOIB30BaHUs CPEACTB MU(POBAHMUS;

- 3ampemiaercs ckaunBaTh U3 CeTH MporpaMMHOE 0OecTieueHre U apyrue Gpanssbl;

3arpeliaeTcs MOCeIeHUE CATOB COMHUTENIBHOM penyTanuu (IOpHO-CalThI, CAaliThl, COJIepIKalIHe
HeJeranbHo pacnpoctpansemoe 110 u npyrue);

- 3amperiaercs HeleleBOe HCIOIb30BaHue MoAKIoueHus K CeTu.

5. IIpaBa u oTBeTcTBEeHHOCTH NoJib3oBaTeseil UCIIAn

5.1. Tlonmp3oBaTenb MMeEET MPAaBO B OTBEJACHHOE €My BpEeMsl pelllaTh MOCTaBJICHHBIE 3aJauyd B
COOTBETCTBHH C MOJIHOMOYUSMU jocTyna kK pecypcam UCII/1H.

5.2. Tlonb3oBareny, BUHOBHBIE B HecoONMoaeHUN HacTosiiielt MHCTPYKIIMHM PAClIEHUBAIOTCS Kak
Hapymutenu denepanpHoro 3akona PO 27.07.2006 r. N 152-®3 "O nepcoHalnbHBIX JaHHBIX" U
HECYT TPAKIAHCKYI0, YrOJOBHYI, = aIMHUHUCTPATUBHYIO, AWCHUILIMHAPHYI0O W  HUHYIO
MPEyCMOTPEHHYIO 3aKOHOIAaTeILCTBOM Pocculickoit @enepanuu OTBETCTBEHHOCTD.



