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AIMUHUCTPATOPA NTHOOPMAILIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. OOmwue mos0xKeHUs1

1.1. AnMuHucrparopa HWHQOPMAIMOHHBIX cucTeM mepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJZIMUHUCTpPATOp) Ha3HAyaeT CBOUM MPUKA30M JAUPEKTOpP MYHMIMIAIBHOTO aBTOHOMHOTO
YUpeXJeHUsl JOIMOJHUTENbHOrO o0Opa3zoBaHus  «bypubaeBckass nerckas IIKOJIAa HCKYCCTBY
MYHUIIUNATBHOTO paifona XaiOymiuHckuil pailon PecnyOnmku bamkopTocTaH Ha OCHOBaHMHU
[TonoxxeHus o pa3rpaHMYEHUH NPaB AOCTYIa K 00pabaTbIBaeMbIM IEPCOHAIBHBIM JTaHHBIM.

1.2. HenocpeaCTBEHHBIM pYKOBOAUTENIEM AJMMHUCTpATOpa SBISETCS AUPEKTOp MYyHUIMIIaIbHOTO
aBTOHOMHOTI'O YUYpEXJIEHUs JOHOJIHUTENIbHOrO o0pazoBaHus «bypubaeBckas nerckas IIKoJa
HCKYCCTB» MyHULIMNIAJILHOTO paiioHa XaiOymuinHckui paiion PecniyOnuku bamikoprocraH.

1.3. AIMHHHCTPATOp B CBOEH pabOTe PYKOBOJCTBYETCS HACTOSIIEH MHCTPYKIUEH, PYKOBOISITUMHE
U HOPMaTHBHBIMU JOKyMEHTaMH P® M perinamMeHTHpYOIUMHU AOKyMEHTaMHM MyHHMIMIIAIBbHOTO
aBTOHOMHOTI'O YUYpEXJIEHUs JONOJHUTEIbHOTO o0pa3oBanus «bypubaeBckass 1eTckas IIKoJa
HCKYCCTB» MyHULIMIIAJILHOTO paiioHa XaiOymuinHckui paiion PecniyOnuku bamikoprocraH.

1.4, AnMuHUCTpaTOp OTBEYaeT 3a OOecleyeHHe YCTOMYMBON pabOTOCIIOCOOHOCTH 3JIEMEHTOB
NCIIAH u cpeacTB 3alUThl TpU 00pabOTKE MePCOHANBHBIX TaHHBIX.

2. J{oNKHOCTHBIE 00SI3AHHOCTH

AJMHHHCTpATOpP 00s13aH:

2.1. 3HaTh U BBIOJHATH TPEOOBAHUS JIEHCTBYIOIINX HOPMATUBHBIX M PYKOBOSIINX JTOKYMEHTOB, a
TaKKe BHYTPEHHHMX HMHCTPYKIUH, PYKOBOJCTBAa IO 3amuTe WHGOPMALMU U  pacHopsHKEHUi,
periIaMeHTHPYIOLUUX MOPSI0K ASHCTBUIH MO 3a1uTe HHPOPMAaLIUH.

2.2. OGecrieunBaTh YCTaHOBKY, HACTPOIKY U CBOeBpeMeHHoe oOHOBIeHHE dniemenToB MCI/Ix:

- TPOrpaMMHOro oOOecleueHus aBTOMAaTH3UMPOBaHHBIX pabounx wmect (APM) u cepBepos
(omeparnoHHbIE CHCTEMBI, TPUKIIATHOE U CliennalibHOe TporpammHoe ooecnieuenue (I110));



- anmapaTHbIX CPE/ICTB;
- annapaTHBIX U POTrPaMMHBIX CPEJACTB 3aALUTHI.

2.3. ObecneunBaTh pabotocnocoOHocTh 35eMenToB CII/IH 1 T0KanbHOM BEIYMCIUTEILHON CETH.
2.4. OcylecTBIATh KOHTPOJb 3a IOPSJAKOM y4yeTa, CO3/1aHus, XPAaHEHHs M HUCIOJIb30BAHUSA
PE3EPBHBIX M aPXUBHBIX KOMUI MaCCHBOB JAHHBIX, MAIIMHHBIX (BBIXOJHBIX) JOKYMEHTOB.

2.5. ObecrieunBaTh (YHKLMOHUPOBAHUE U MOJ/IEPKUBATH pa00TOCIIOCOOHOCTD CPEJICTB 3aLLUTHI.
2.6. B cimydae oTkaza pabOTOCIIOCOOHOCTH TEXHHUYECKUX CPEACTB M MPOTPAMMHOTO OOECTIeUECHHUs
aemenToB MCIIJIH, B TOM uucie cpencTB 3alluThl MH(OpManuM, NPUHUMATh MeEpbl MO MX
CBOEBPEMEHHOMY  BOCCTAHOBJICHHIO W  BBIBICHUIO TNPUYMH, NOPUBEIAIINX K  OTKazy
paboTOCIIOCOOHOCTH.

2.7. ITpoBOIUTH MEPUOANYECKHI KOHTPOJb MPUHATHIX Mep IO 3aIIUTE, B MPeesaX BO3JIOXKEHHBIX
Ha Hero (pyHKIH.

2.8. XpaHWUTb, OCYLIECTBISATh NPHUEM U BbIJa4y IEPCOHAIBHBIX MapoJiell MOJIb30BATENECH,
OCYILLECTBIIATh KOHTPOJIb 32 IPAaBUIBHOCTBIO UCIIOJIb30BaHUs MEPCOHaNbHOTO naposis Oneparopom
NCIAn.

2.9. OGecnieunBaTh MOCTOSHHBIA KOHTPOJIb 3a. BBIOJHEHHEM II0Jb30BATENISAMU YCTAaHOBIIEHHOI'O
KOMILJIEKCA MEPOIIPUATHH 110 0OecrieueHuI0 6e30macHoCTH HH(POpMAITUH.

2.10. MadopmupoBaTh OTBETCTBEHHOIO 3a 00€CIIEYeHNE 3alUThI IEPCOHATBHBIX JJAHHBIX O (haKTax
HApYIICHUs] YCTAaHOBJIIGHHOI'O TOPsJAKAa PadOT M TOMBITKaX HECAHKIMOHUPOBAHHOTO JOCTyNa K
unpopmanroHusM pecypcam UCIT/IH.

2.11. TpebGoBaTh mpekpameHusi o0padoTku WH(POpPMAIMK, KaK B IEJIOM, TaK M JJIS OTICIBHBIX
[0JIb30BaTee, B Cllydae BbIABICHUS HapyIIEHUH YCTAHOBJICHHOIO IOpslKa padoT WIu
Hapymenus pyaknuonupoBanust UCI/{x wim cpencTs 3aimThL.

2.12. OOecneuuBaTh CTPOrO€ BBHIMOJIHEHHE TPeOOBaHUN MO OOecleyeHn0 Oe30MacHOCTH
nHGOpPMAIUY TIPH OpPTraHU3aIlMHd OOCTYKMBAHHUA TEXHHUYECKHX CPEJCTB M OTIPABKE UX B PEMOHT.
TexHuueckoe 0OCIyXMBaHME M PEMOHT CPEJCTB BBIUMCIUTEIBHOW TEXHMKH, MpEIHA3HAYEHHBIX
it oO0paOOTKM  NEepCOHANBHBIX  JIAHHBIX, MPOBOMATCS  OPraHU3ALUSAMH,  HMMEIOUIMMHU
COOTBETCTBYIOLIME JHIEH3UU. IIpu NpoBEIEHMM TEXHUYECKOTrO0 OOCIYXKHMBAHUS U PEMOHTa
3aIpemnaeTcs nepeaBaTh PEeMOHTHBIM OPTaHU3AIMAM Y3IIbl M OJIOKH C 3JIEMEHTAaMH HAaKOTUICHHS U
XpaHeHuss uHpopMmanuu. Belmenmmue u3 cTpos 37M€MEHThl U OJIOKM CPEACTB BBIUMCIUTEIIBHON
TEXHUKHA 3aMEHSIOTCS Ha DJEMEHTHl W OJIOKM, TMPOIIeAIIHe CIEeNUANTbHbIE HWCCIEAOBAHUS U
CIELUABbHYIO POBEPKY.

2.13. IlpucyTcTBOBAaTH TPH BHIMOJHEHHH TEXHHYECKOTO oOcimyxuBanus siaementoB MCII/H,
CTOPOHHMMHU (PU3NYECKUMHU JIFOJbMH U OPTaHU3ALMSIMHU.

2.14. TlpyHMMaTh MEpHI 10 pearupoBaHHIO, B CIIy4ae BO3HUKHOBEHHS BHEINTATHBIX CHUTYallUd H
aBapUIHBIX CUTYAIH, C LIEbI0 JUKBUAALNY UX TTOCIIEACTBUH.

3. IlpaBa u oTBeTcTBeHHOCTH agMuuucTpaTopa UCII/In

3.1. Aamunuctpatop WCII[lH nMeeT mpaBo B OTBEIEHHOE €My BpeMs pellaTh IOCTABJICHHBIE
3aJ]auu B COOTBETCTBHUH C MOJHOMOUMSMH toctymna K pecypcam UCII/IH, B TOM 4nciie mpou3BOANUTh
yCTaHOBKY W HacTpoiiky anemeHtoB  WCII/IH, KoOHTponupoBaTb U  MNOJAEPKHUBATH
pabotocriocobHocTs VCII[IH ¥ BBINOJAHATH NpOYME JEHUCTBUS B paMKaxX JIOJDKHOCTHBIX
o0s13aHHOCTEH.

3.2. Anvunucrparoper HWCII/IH, BuHOBHBIE B HecoOmoaeHUN Hacrosmei WHCTPYKITUU
pacueHMBarOTCs Kak Hapymutenn PenepanpHoro 3akona P® 27.07.2006 r. N 152-®3 "O
MEPCOHATBHBIX ~ JAHHBIX" W  HECYT TPAKIAHCKYIO, YTrOJOBHYI,  aJMHHUCTPATHBHYIO,
JUCLUUIUIMHAPHYIO U HWHYIO MpPeIyCMOTPEHHYIO 3aKoHoaTenbcTBOM Poccuiickoit dexepanuu
OTBETCTBEHHOCTb.



